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Our Christian Vision: 

Nurture, Inspire, Grow 

Our vision is to nurture our community enabling everyone to grow through our Christian values. We inspire our children to be 
resilient, confident and courageous whilst developing a lasting love of learning. ‘Whatever I have, wherever I am, I can make it 
through anything in the One who makes me who I am.’ Philippians 4:13 

 

Our associated Christian values: Love, Courage, Respect, Community and Perseverance  

Each value is linked to various Bible stories.  
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1. Aims 

This remote learning policy for staff aims to: 

 Ensure consistency in the approach to remote learning for pupils who aren’t in school 

 Set out expectations for all members of the school community with regards to remote learning 

 Provide appropriate guidelines for data protection 

2. Roles and responsibilities 

2.1 Teachers 

When providing remote learning, teachers must be available between 9am – 3.15pm  

If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they should 
report this using the normal absence procedure.  

 

When providing remote learning, teachers are responsible for: 

 Zoom/ Video Sessions 

o In the event of a whole school lockdown, there will be video/zoom session for all pupils in all year groups four 
days a week.  

o In the event of a partial lockdown (eg one class), the class that are isolating will receive zoom/ video sessions 
four days a week for the duration of lockdown.  

o For individuals who are isolating there will be work set daily on the Google Classroom that will link where 
possible to the learning taking place in the classroom 

o In the event that a member of staff is unwell, the headteacher will take on the zoom sessions for that class.  

 

 Attending virtual meetings with staff, parents and pupils: 

o All staff should be dressed appropriately as they would for teaching in school.  

o Staff should check their surroundings before they begin their meetings to ensure the background is appropriate 
and they should also consider the location and noise levels of the room in which they are using. Staff should use 
a suitable location, eg not a bedroom.  

o All Zoom sessions will be set up by the Headteacher and the link will be emailed to staff and uploaded to the 
Google Classroom for all pupils.  

o Teachers must not organise their own meetings with parents or pupils.  
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 Setting work: 

o Work will be set for all pupils in the class 

o For EYFS there should be a mix of activities provided to enable pupils to continue accessing the EYFS curriculum, 
as a minimum this will include a mathematical activity and phonic based activity each day. 

o For KS1 there will be a set piece of work for English and mathematics each day and topic work will be set over 
three afternoons.  

o For KS2 there will be a set piece of English and mathematics daily and science/humanities, art/design/MFL set 
across the week.  

o All work should be set by 8am in the morning via Google Classroom (work can be scheduled in advance)  

o All work should be uploaded to Google Classroom and all staff should have access to the Google Classroom help 
guides.  

o Staff should not assume that families have access to a printer and where possible should provide work that can 
be completed in the Home Learning books that have been provided by the school. Where work has been set that 
requires a printed sheet, an alternative lesson must be provided for those who do not have access to a printer.  

 

 Providing feedback on work: 

o All pupils will upload their work to Google Classroom or will put a note on their work to state that the work is on 
J2E  

o Staff will give feedback on work that is submitted on time. This feedback should include points for development 
and positive praise. There is no expectation for work that is turned in late to be given feedback.  

o Feedback should be given in a timely manner.  

 

 Keeping in touch with pupils who aren’t in school and their parents : 

o In the event of a family self-isolating regular contact will be made by the Headteacher via telephone calls, Zoom 
calls and emails.  

o In the event of a staff member needing to contact parents directly, all emails must be sent via the office email or 
in the event of a lockdown, via the whole school gmail account.  

o Parents and pupils should not send direct emails to teachers, they should instead make contact via Google 
Classroom if needed or via the office or whole school email. In the event that parents and pupils make contact 
via Google Classroom, teachers should only respond during working hours.  

o Any complaints or concerns shared by parents or pupils should follow the Who to Contact protocol in Section 3.  

o In the event that pupils are consistently not completing work set, the teacher should use Google Classroom to 
make initial contact to check that everything is ok, if there is no response or no improvement in the completion 
of work set, the member of staff should speak to the Headteacher.  

2.2 Teaching assistants 

When assisting with remote learning, teaching assistants must be available between 9am-3pm or during their contracted hours.  

If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they should 
report this using the normal absence procedure.  

 

When assisting with remote learning, teaching assistants are responsible for: 

 

 Supporting pupils who aren’t in school with learning remotely: 

o Working with their named child/ children 1:1 with their interventions 

o Zoom sessions will be organised in collaboration with staff and parents to ensure that children are receiving 
timely interventions and support as required.  
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 Attending virtual meetings with teachers, parents and pupils – cover details like: 

o All staff should be dressed appropriately as they would for teaching in school.  

o Staff should check their surroundings before they begin their meetings to ensure the background is appropriate 
and they should also consider the location and noise levels of the room in which they are using. Staff should use 
a suitable location, eg not a bedroom.  

 

In the event that children with EHC Plans are self-isolating but the rest of the class are still in school, their named teaching 
assistant will have a daily zoom session from the school site to work 1:1 with the children.  

2.3 Subject leads 

Alongside their teaching responsibilities, subject leads are responsible for: 

 Considering whether any aspects of the subject curriculum need to change to accommodate remote learning 

 Working with teachers teaching their subject remotely to make sure all work set is appropriate and consistent 

 Monitoring the remote work set by teachers in their subject . This will be done through staff meetings via Zoom and through 
reviewing work that has been set.  

 Alerting teachers to resources they can use to teach their subject remotely 

2.4 Designated safeguarding lead 

We continue to take a whole school approach to safeguarding and it is the responsibility of all staff to report any concerns 

that they may have for the safety and/or welfare of any children with whom they have contact. This contact may be via e-

mail, virtual teaching, through a phone call or directly with the child.  

The DSL is responsible for: 

Ensuring that they keep informed of any up to date information, both at a local or national level, as a result of COVID-19, that 
will impact the welfare of all students within Ibstone CE Primary School and will ensure that relevant information is shared with 
all staff, including any staff who may be carrying out temporary duties. 

Our DSL’s will ensure that the child protection files are kept up to date and any required information is shared with the relevant 
agencies. 

A member of the DSL team will always be available during school hours. Please refer to our Safeguarding and Child 

Protection Policy 2020 and our Covid-19 Annexe.  

2.5 Pupils and parents 

Staff can expect pupils learning remotely to: 

 Be online, on time and ready to learn for each Zoom session.  

 Complete work to the deadline set by teachers 

 Seek help if they need it from teachers using Google Classroom  

 Alert teachers if they’re not able to complete work 

 

Staff can expect parents with children learning remotely to: 

 Make the school aware if their child is sick or otherwise can’t complete work 

 Seek help from the school if they need it 

 Be respectful when making any complaints or concerns known to staff 
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2.6 Governing board 

The governing board is responsible for: 

 Monitoring the school’s approach to providing remote learning to ensure education remains as high quality as possible 

 Ensuring that staff are certain that remote learning systems are appropriately secure, for both data protection and 
safeguarding reasons 

 

3. Who to contact 

If staff have any questions or concerns about remote learning, they should contact the following individuals: 

 Issues in setting work – talk to the relevant subject lead or Headteacher  

 Issues with behaviour – talk to the Headteacher 

 Issues with IT – talk to the Headteacher 

 Issues with their own workload or wellbeing – talk to the Headteacher 

 Concerns about data protection – talk to the Headteacher 

 Concerns about safeguarding – talk to the DSL  

 

4. Data protection 

4.1 Accessing personal data 

When accessing personal data for remote learning purposes, all staff members will: 

 Only use the technology provided by school  (laptops/ iPads)  

4.2 Processing personal data 

The Headteacher may need to collect and/or share personal data such as email addresses or contact telephone numbers as part 
of the remote learning system. As long as this processing is necessary for the school’s official functions, individuals won’t need 
to give permission for this to happen. 

However, staff are reminded to collect and/or share as little personal data as possible online. 

4.3 Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not limited to: 

 Keeping the device password-protected 

 Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no one can access the files stored on the 
hard drive by attaching it to a new device 

 Ensuring that memory sticks used are encrypted (these were issued to all staff) 

 Making sure the device locks if left inactive for a period of time 

 Not sharing the device among family or friends 

 

5. Safeguarding 

Please refer to the Safeguarding and Child Protection Policy and the Child Protection Annexe – Covid 19. This can be found on 
the school website.  

 

6. Monitoring arrangements 

This policy will be reviewed termly by Louise Long, Headteacher. At every review, it will be approved by the full governing board. 
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7. Links with other policies 

This policy is linked to our: 

 Behaviour policy 

 Safeguarding and Child protection policy and coronavirus addendum to our child protection policy 

 Data protection policy and privacy notices 

 Home-school agreement 

 ICT and internet acceptable use policy 

 Online safety policy 

 


